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1 HOW TO FIND THE HOWEST COURSE OVERVIEWS 

 Go to the website: www.howest.be/en and look for the exchange semester you have been nominated for.  
 Click on ‘Starting in autumn’ or ‘Starting in spring’ to find the semester programme. 

 

 

http://www.howest.be/en
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 You can search by ‘Area of Interest’ or either by typing the name of the exchange programme. 
 Click on the exchange semester title. 
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 Click on the tab ‘Programme’ and scroll down to ‘Course overview’ 
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2 HOW TO CHOOSE HOWEST COURSES 

You can select courses from the exchange semester programme you have been nominated for, for a total of maximum 30 ECTS per semester.  
Please note that due to timetabling and programme structure, it is not possible to take courses from several other programmes. 

Some exchange programmes have mandatory courses that you can combine with optional courses. 

Howest courses do not have a component code. 

 

3 HOW TO REGISTER YOUR CHOSEN HOWEST COURSES 

3.1 IF YOU STUDY AT AN ERASMUS (EUROPEAN) PARTNER INSTITUTION 

All incoming exchange students from Erasmus partner institutions are required to use the Online Learning Agreement (OLA) platform, as part of the Erasmus 
Without Paper (EWP) framework. Through OLA, you will select and confirm the courses you wish to follow at Howest. 

You, as the student, must initiate your Learning Agreement in the OLA system of your home institution, by selecting the courses you plan to follow at 
Howest. After completing it, your home university will review and sign it, and it will then be sent to Howest, who will give the final approval.  

How to create your OLA: check out this video. For any further questions, please reach out to your home International Office. They can guide you through the 
process, as procedures may differ depending on your university’s OLA system. 
 

3.1.1 IF THE COORDINATOR APPROVES YOUR COURSE SELECTION 

You will receive a notification in your OLA system. 
 

3.1.2 IF THE COORDINATOR REJECTS YOUR COURSE SELECTION 

You will receive a notification in your OLA system. You will be able to modify your OLA and re-submit it in the OLA system. 
The course overview will be processed again by our coordinator. 
 

https://www.youtube.com/watch?v=paIKpHJvTlg
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Important notes: 

• Please make sure that all course titles exactly match those listed in the Howest course overview. 

• Howest courses do not have a component code. Fill in "not applicable" in the component code field of your OLA. 

• For both the Howest responsible person and the Howest administrative contact, use the International Coordinator of your Howest semester 
programme. Find the coordinator for your programme here (click on your exchange semester programme and scroll to the bottom of the page in 
order to see the coordinator’s data). 
 

Need help creating your OLA? Watch this instruction video: How to create an OLA. 

If you experience any technical issues or have questions about accessing or completing your OLA, please contact your home university.  
Some partner institutions use their own EWP-connected systems, so the procedure may differ slightly depending on your university. 

 

3.2 IF YOU STUDY AT A NON-ERASMUS PARTNER INSTITUTION 

You will need to register the chosen Howest courses in your Mobility Online workflow. 
 
 Click on ‘Enter information for Digital Learning Agreement’ 

 

https://www.service4mobility.com/europe/BewVerlaufServlet3?match=_sep_0e21d89dc5d06f3712cee348
https://www.youtube.com/watch?v=paIKpHJvTlg
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 What is the instruction language of the Howest programme you have been nominated for (either English or Dutch)? 

 
 What is your proficiency level of this language?  

 
 Click on ‘Forward to update’ and you can return to your workflow. 
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 Click on ‘Enter courses at the home institution in the Learning Agreement (the ones you will replace at home during your exchange at Howest)’. 
 
Courses at your home university= the courses that you will not follow at home because you are replacing them with Howest courses. 
These are the courses you would normally take at your home institution if you were not going on exchange. 

 

 

  

Enter courses at the host institution in the Learning Agreement  
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 Click on the button ‘Enter your courses manually’ and register each course individually + the according ECTS. Click on ‘Create’. 
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 Click on ‘Enter courses at the host institution in the learning agreement’ in order to register your chosen Howest courses (in the same way as you 

registered the courses you will replace at your home institution during your exchange). 
 
Courses at Howest= the Howest courses you will follow during your exchange. 
 

 

 
Once the courses have been registered, the International coordinator of the Howest exchange semester programme will be asked to review your selected 
courses. 
 

3.2.1 IF THE COORDINATOR APPROVES YOUR COURSE SELECTION 

If the coordinator approves your course selection, a digital learning agreement will automatically be generated in the Howest system. The coordinator will 
then sign this document and upload it back into the workflow. You will receive a notification once this process is completed.  
 

3.2.2 IF THE COORDINATOR REJECTS YOUR COURSE SELECTION 

After processing the LA, the coordinator may request you to modify the courses at Howest. 
You can change them, as suggested by our coordinator, by clicking again on 'Enter courses at the host institution in the learning agreement' in the previous 
workflow step as well as on the button 'Confirm completion of LA'. 
The coordinator will be asked again to process your course selection. 
 

Enter courses at the host institution in the Learning Agreement  
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